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Overview

SiteDynamic enables you to create and manage your Website quickly. This document
describes all the features of SiteDynamic in details.

After logging-in, icons will appear. Below you will find a list of icons with their
feature.

!j; Edit Page Content |j. Add Page
ij Edit Page Meta-Tags #, Control Panel
_# Move Page Position a My Profile
D, Edit Page Properties I—fﬂl Logout

Important! The position of the icons here is based on SiteDynamic default skin. It
may differ depending on the skins.

Note: Depending on your access right level you may not be able to view some of the
above icons. If you think you should, please contact your administrator.

To access your Website control panel and start making changes to your Website you
have to login first.

@ Login

Te access the admin sres, type in peur usemems end pessword and click on the logis bumon.

Login Usamama
The usemams snd paseward falds are
chia fanEitive,

Password

I | Ramambar ma

1. Type http://www.yourwebsitename.com/admin in your browser web address
bar.
2. Enter your username and password given by your administrator.
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3. Click the Login button.

You may also select the Remember me select box if you wish to save your username
on your computer.

Important! For security reasons do not select the Remember me feature when
logging in on public computers.

You can view and change your profile details by clicking on the My Profile icon ( & ).

l My Profile

Titlie
The ticle 15 the funetion yau have on tha

SUP L
wabrite (2., edmar, webmsiter, sti) L
and ks assigned by the Administrator

LISermane

itix swengly recommendsd you g aif i ¢
rogulashy €hange youo udermame asd admbn
paszwsd, Mote that the semame snd -

passuadd flalds are 2iss Jasnitive.

Passverard Password ¢

Confien Passwerd |

Your Email Email

sdmin@myvabsite, com

SUBMIT

Clhick on the subanit button o spply m
changan

e Your user title is assigned by your administrator and can only be changed by
him.

Enter a new username or leave your current username.

Enter your new or current password.

Confirm your password (the one you typed above).

Enter your email address.

Always click the Submit button to apply changes.

Tip: It is strongly recommended you change your username and password regularly.

Important! The password and confirm password fields need to be filled when you
want to apply changes.

Note: Depending on your access right level you may not be able to access this
feature. If you think you should, please contact your administrator.
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[

To logout, click the logout icon ( [ ).

Important! The logging out action confirms your Website that you have finished and
locks your session to other users using the same computer. When you have finished
it is important to logout.

Content Management

The content management system permits you to add, edit, and delete the page
content of your pages.

To add a new page, click the Add Page icon ( j'). This icon is located top-left in
SiteDynamic default skin.

} fodPage.

WNavigation Menu Title

This eiels bo thi ane digplayad in tha
Rbubgatian mahi. Al dreatish (whan
logged a3 adminl, wou can change tha
page mans wle by chicking on the paga

Nawmpaton Mend Tidle

Then wn the lcen ‘pege properties’,
File Mame File Mame !
Take core notto use spacial characters asp

lik "8 wr " oF ", ane

Page Pasition

Datasrsing & page posizion. Al
eruatinn [whan logged ag sdmenl, yoy
can changs the pege posioon by Balow

:.ll\'.L |||;q-'|.'l-ru‘.llT||lr| ah tha k2on 1. HOMEPAGE VI
Mo PEgE pHERIEn

A page b alvaye pliced balew the
salacred page

Navigation Menu Title: Your page title is displayed both in the menu and at the top
of the relevant page. A short title has a better impact.

Filename: To help search engines and users find you quickly use a keyword
describing your page content. Avoid at all cost using special characters (including
accents).

Page Position: Select a position in the menu for your page below an existing page.
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Content Type

Selecrchs vppe of contant far the pagse i | Tt/
Tust/HTML it & clagess tant page, Jam - Tt/ Hm
lirt i vo creats & bMet of imamr (8.9 Mnl £ Teem LSt
lige, produes llag &), Cerace farm i i

E T contace farm

te craakw & page weth @ formslar to
CORTHIT Wil

Eaplay bn M
i wou want oo kide the page, nek off .
digplay, Afear craation (whan loggad o ™ Display

T | Hide

propafmiad”.

SUBMIT
Click om the gubmit bureon me apply m

changus

Content Type: Select the type of content for the page.

e Text/Html is a classic text page.
e Item List is to create a list of items (e.g. list of products, links, etc).
e Contact Form is to create a page with a form to contact you.

Display in Menu: If you want your page not to be shown in the menu select “Hide”
(Hiding a page can be handy while you are working on it).

Note: Depending on your access right level you may not be able to access this
feature. If you think you should, please contact your administrator.

sy
To edit the content of a page, click the Edit Page Content icon ( J). There are 3
types of content.

Text/Html
Page Content

o BdQ &Y LBEHB® 2 4% T
T L N B E(E|3 B 3 | — @

»

,J A. Paragraph = Ford Mams = Sos . H { 8 JEE | A 2

Page Conbent Goes Hare ., |

Type in your text in the textbox and format it using the editor toolbar above in the
usual way. Note that you can save your content as you go by using the editor toolbar
save button (icon). When you are done, click the “Submit” button located bottom-
right hand side.
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Item List

Item List

ADD MEW ITE=

EOIT R0 SE 0 B%T 000 ANN 0L

Page header Goes Here

Item Title Goes Here
Iem Descrption Goas Here

[dit Ellets

Page footer Goes Hera

EQLIT ITESE L BST HOMITEN

You can change the page header or footer in the same way as the Text/Html content
page. You can also add a new item and edit/delete an existing one.

Edit Existing Item

Mowve Ta Tap I

Link LRL http: /)
Itamlink Text

Lirmk Targat sma FPane v

Lindahnsd Fasld

1tam Titla™

o |H O S &5 # % d DG e |4 S
el e e BFEHE E X3 N EE -
g A | Paagraph = ForgName = Soe = B, § B |IEE A D

Ttern Desenphion Goes Here

e Move to Top: Items are automatically placed one above the other. However
you can tick the “Move to Top” checkbox when you want to move an existing
item to the top of the list.

e Link Url: When you have the need for it, use this field either to link to a live
Website or to another page of your own Website.

e ItemLink Text: For a better appearance give your link a title.

e Link Target: If you want your link to open in a new window, select “New
Page” otherwise your link will open on the same window as your Website.
Parent Page refers to frame users (It is actually something rarely used).
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e Undefined Field: Can be used to indicate a category or a one word
description (e.g. in a list of products such as books, the undefined field could
refer to “Thriller”, “Novel”, “Poetry”, etc).

e Item Title/Description: This is the title and the full description of your
item. These are both required fields.

Contact Forms

Field Title Is Active? I Rirguired?

First Hame = [

Last Name W B
Campany B r
Address1 B r
aAddrass? I
£lP — r
City o r
State - -
Counry = r
Ermail® I -
™ I
-
Message ] 7|

Security Code [

You can change the text of the header and/or footer. You can also activate the fields
you want by clicking the “Is Active?” box of the corresponding field. Tick the
corresponding “Is Required?” box if you need the field to be compulsory.

Additionally you have 4 custom fields (2 at the top, 2 at the bottom) where you can
request further information in your contact form (e.g. Telephone, Fax, Title, etc).

Tick the Security Code “Is Active?” box to enable a set of 6 characters to be
displayed at random and confirmed by the user before submitting the form.

Note: Depending of your access right level you may not be able to access this
feature. If you think you should, please contact your administrator.

To edit the title, the description and the keywords of a page for search engines, click

the Edit Page Meta-tags icon (j’).
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4 Page Metatags

Hamepags v Bpgy Matsty

Tite
The pege ticls |5 ured by sesrch Title :
angisas and inthe wals bar agcha wep of SigeDpnamic Inptant Wabzite
wour browger
Description Descnption
This page description in Inzarted Ints ASP Raady to run vebeite bared on en sasy to wie
thie hasd aran of your wab page. This fully sdmin and highly custormizabla, content
duzcrigtion i wead by deaich anginez, mansgamant syitem archdedune
it is not seen by those viewing your
paga in browgars
charactars 0 | count |
Keywaords Keywaords
The pege kaywords are inzertad ints the codedynamic, sedynamic, SME, Cortant
head ares ofyour wab page. These Managamant Syatarn, raedy to use sabiite, ready
kaywards are uied by gearch angine g, bo sun webiite
whare ard not sean by those viewing
waur phge in browd ard.
sharsctars 0 m
SUBMIT
Clegk on thy pubmnit buston & apply m
changes,

Title: The page title is used by search engines and is displayed in your browser title
bar.

Description: This description is inserted into the head area of your web page. It is
used by search engines and is not seen by those viewing your page in a browser.

Keywords: Keywords are also used by search engines and inserted in the hidden
head area of your page.

Tip: A maximum of 50 characters for your title, 250 for your description and 10 to
12 keywords separated by a comma has a better impact on search engines.

Note: Depending on your access right level you may not be able to access this
feature. If you think you should, please contact your administrator.

To move the position of a page, click the Move Page Position icon (|j). A page is
always placed below the selected page.
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) F"age Position

LEingdl L8]

Page Position
Simply select & posiien for yaur page in
wha palece many,

A page in always placed balew tha
ulacted page:

SLIBMIT
Chck om the subanic bumon oo spply
changui.

Balow :
E!' HOMEPAGE
3, TESTZ
| Bl tep
3.1 gubrtaed
4, CONTACT
4.0. vap

Note: Depending on your access right level you may not be able to access this
feature. If you think you should, please contact your administrator.

Ly
To edit the properties of a page, click the Edit Page Properties icon (|—‘r').

Page Properties
Predusts ¢ Pags Prepartiag

PENES FIVRY

Movigation Menu Title
Tha titds ¢ tha one digploved in the
RRVJRTEN md s

R5%5 autput

Ernsbla B55 2.0 (Really Simpls

Sy i ation) e ghase our pige COSTEnt
wiith gthar wabiiteg.

Display in Menu
If yow want ta hide the page fras the
mavigateen many, tick off display

suBMIT
Cliek on cha submer bursen to sgply
changes,

Delete
Click oneha dalats butten to Jalats tha
pans definitivaly,

B g S S

Mavigation Menu Titha:

Products

™ | Enable RSS

¥ | Drsplay
Hide

Navigation Menu Title: You can change the title of the page displayed in the menu.

RSS Output: Tick the “Enable RSS” box to create a RSS 2.0 (Really Simple
Syndication) file for your page. A small icon linking to the RSS file will be displayed

in your page content.
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Display in Menu:

If you want your page not to be shown in the menu, select “Hide”.

This option is not available for the Homepage.

Delete: Click the delete button to delete the page definitively. This option is not

available for the Homepage.

Note: Depending on your access right level you may not be able to access this
feature. If you think you should, please contact your administrator.

Control Panel

The control panel is the backbone of your Website. It permits you to have complete

control over your Website.

o Cﬂll'ltrl.]-| II?-'EIiLnel

7, General Configuration
‘o Edit and manage your website
ganeral configuration,

Direct Links
add derect inks to the navigation
e

q .‘tl_urlm Manager
% View and delete uploaded
images and higs.,

= Language Flles
& Select or upload language files
for your website.

Lock website
Lock/Unlock your website (can be
used for maintenance purposes).

Default Metatags
Set default metatags to be used
by riw pages.

Manage Lisers
Edit, add and dalate users

Skin Configuration
Seledt your website skin and
upload your laga and banner

Database Maintenance
%" Backup, compact and repair youwr
website database

wWebsite Reglistration
Reguired to be able to request
support and download upgrades.

To edit the general settings of your Website, click the General Configuration icon

)
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%, General Configuration

Wehsite URL
Thput yeur webgita URL (a.g
hitpi e iy website.com)

Mail Component

Saluct your mail companant. The
campanent you selected murt b
ingtalled e your perver,

Mail Setup

Input your SATE mal gervar addrass
ard yau ta wrmall addrass. The

pddrais if not sesded whan
COONTS campanent

Flle Upload Setup

Five o manimum Blg gl thatcan ba
diffarent

with & semitcialas

(8. wepdheiprrarl

Cookie Mame

Hama of the csokis sant an thae
suthantific ated upar maching (g,
‘mypwabsive”. Movar den't use spacisl
charsEters.

SLIBMIT
Click &n the dubmit beton to apply
changer

e i lecalhostf sitadynamic vl 1fSdal

™ | e00uys Instaliad

| coom

e amai

U | ServirObinces AspMail

b Parditd AspEmail
Wabsity Emabl
EMTP Sarvar
vl |, vy wheiba cor

SMTP Lagin i

SMTP Paidusid

Mam. File Site
1
10 K]

Allowad Fil

Cookis Marme 1

Itadynamic

Website Url: Input the full web address of your Website (e.g.

www.mywebsite.com).

Mail Component: The mail component is installed on your web server and permits
you to send emails. For compatibility reasons, several components are available in
SiteDynamic. Simply choose one already installed.

Website Email: Input an email address where you want to be contacted through the

contact forms.

SMTP Server: Input your mail server SMTP address as given by your Website

administrator or Web host.

SMTP Login/Password: Type in your SMTP username and password if your mail
server requires authentication. This option is available using CDOsys and Persits

AspEmail components only.

Maximum File Size: Select the maximum size for your files to be uploaded.
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Allowed File Types: Input the type of files you want to allow to be uploaded.
Separate each of them by a semi-colon (e.g. jpg;png;gif;jpeg;pdf;txt).

Cookie Name: You can change the default cookie name used for authentication.
When submitting a new cookie name, please note that you will be automatically
logged-out and will need to login again.

Note: Depending on your access right level you may not be able to access this
feature. If you think you should, please contact your administrator.

To edit the meta-tags to be used by new pages, click the Default Meta-Tags icon

@),
@ Default Metatags

Website Setip

Give yaor wabsite & name (e.g, My Wabama Hama
Wakgitad and & web sddrass (4.5 itwbyramic w1.2 Pro
hiep fw e, g s sigm, caml,
Default Metatags S|
Tha dafault matstags amm vesd when Har
WO EHBNTE & MEw paga or whan & page
haz oo defined metatags Tethe 1
Descriptian
ol
Kaywirds
SUBMIT
Click om the gubimit burean w apply [ suBMIT |
changes.

Website Name: This title is displayed in your browser title bar (located in the upper
area of your browser window) after the page title.

Owner: Input your full/company name.

Title: Input a default page title. A maximum of 50 characters for your title (including
spaces) has a better impact on search engines.

Description/Keywords: Input a default description to be used by each newly
created page. You can click the “Count” button to either count the number of
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characters used in your description or in your list of keywords. A maximum of 250
characters for your description (including spaces) and a list of 10 to 12 keywords
separated by a comma have a good impact on search engines.

Note: Depending on your access right level you may not be able to access this
feature. If you think you should, please contact your administrator.

To edit/add a direct link to the navigation menu, click the Direct Links icon (—>).

i Dlrocriione.

f EBIRECT LINE CREATED WITH SULLESS.

avigation Menu Title Mavigation Manu Titha
This ticle |5 the one displayed s vhe
.-.jl‘lli MOEh masu.

URL URL *
Input tha web sddregs wau want ta kil r
Lo

Position

Cratarming 4 pesition in the navigatias
L Below

b HOGMEPAGE W
& page 5 always placed balow the -
gulecead page

Display in Menu

If you don's want thin link o ba & | Display
digploped in the navigation menu relact i Hide
"Hids".

SLIBMIT

Click on tha submer bureen tw apply m
changus

Manage Direct Links

Titls Link URL | Diplayed |

_G-:n:ale- sl  Edit | m

Navigation Menu Title: Input the title to be displayed in the navigation menu.
URL: Input the Web address you want to link to.

Position: Determine a position in the navigation menu. This link will be placed below
the selected page.

Display in Menu: If you don’t want this link to be displayed in the menu select

“Hide”.
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Manage Direct Links: Click the “Edit” button to edit a direct link. Click the “Delete”

button to delete the link definitely.

Note: Depending on your access right level you may not be able to access this
feature. If you think you should, please contact your administrator.

To add, edit or delete a user, click the Manage Users icon (@).

%8 Manage Users

ERS T ang) VINend9E WRTE

ADD NEW LISER

| Ugarnama | Titls - Exrviail |- Is Activa? |- I |
Judy I!‘-dmln admin@mywebsite.com Yes Edit m
Duavid iSupET Editar david@mywabsita.com Yas Edit m |
Antony %Enmur antonyBmywebste.com ves | e | N |

Add New User: Click this link to add a user.

Edit/Del: Click the corresponding “Edit” link to change the details of an existing user

or click the “Del” button to definitely delete a user.

Edit/Add User

a Edit/Add User _

Status

Tick off this chackbss if yeu wancthis

profils t= by desctivatad, Hote: & | =R —
deacmwatad prafile camnot lagen

Title

Tha it i the funcion you have on tha Tidda 1
wabsite (o, adeves, wabmagues, et} Editei
and ix axzignud by the Adménistrator

Lisermanie

B is ptrengly segsmmandad you Lt s
ragulasly changs you usermama asd s
pagiwsid. Hote that the geerhams and

paspwnad figlds are cops sanritive

e Status: Tick off this checkbox if you want to deactivate the user.
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e Title: The title is the function you have on the Website and is assigned by the
administrator.

e Username/Password: Required to login into your Website. Note that both
fields are case sensitive.

¢ Email: Input the email address where you want the Website administrator to
contact you.

Pormissions Ca sl Pl

Tick ta allow tha wser o uis the

faaturs I Gamarkl Configuration
I patabase Malntanance
I | Mansge Languags Files
I Shin Conflguratian
¥ Madia Manager
= My Profile

=1

Manags Lewrs

(U

Dafaule Matatags

-

Lock wabgite

(]

ASLESn Diregt Linka

Combenl Mansgrhisst

¥ | add age

r'? Miaye Pags Paishon
¥
[

Edit Pugs Contas
Edit Pags Metstaga

M edie Pupge Prapemien

e Permissions: Tick to allow the use of the corresponding feature.

Note: Depending on your access right level you may not be able to access this
feature. If you think you should, please contact your administrator.

To manage your Website images and documents, click the Media Manager icon
F:
(=3,

=i Media Manager

Iploads :: e W :gl.gg.‘ Dl Folder All File i:
,E.m!g,;.--ﬂ o B3.8 kb dal
.a age iy 9 8.5 kb dal
r@--nm,;.-“ o T2 kb dal
.@.-:.H.q.n, o 1055 kb dal

The Media Manager is used to view, upload, download and delete all files used within
your content pages such as images and documents.
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Note: Depending on your access right level you may not be able to access this
feature. If you think you should, please contact your administrator.

[ A"
To edit your Website skin configuration, click the Skin Configuration icon ("ﬁ).

& _Ski:f\ qufiguratinn

Change Skin
Salact the ghif yaw want o azply ta
wour website

Upload Logo
Browaa, ialasy and upload your vabaine

baqa,

Upload Banner
Brovse.salect and spload your wabsite
Bannar

Parcousr.

Tha Fila muse ba of the typa, ipa. ipa. il peeg. and have &
muakimn file glgs of 100KL

Bansar
Paiceusr..

The Fils must be of the zype. ipaglipel ¥l pog. and bava &
muasimusn file vige of 100K

Change Skin: Select a skin in the dropdown list and click the “Update” button to

apply it to your Website.

Upload Logo: Click the “Browse” button to select a logo saved on your computer
then click the “Upload” button to upload it to your Website.

Upload Banner: Click the “Browse” button to select a banner saved on your
computer then click the “Upload” button to upload it to your Website.

Note: Depending on your access right level you may not be able to access this
feature. If you think you should, please contact your administrator.

To change your Website interface language, click the Language Files icon (‘~f?"-‘).
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% Language F_ile.'-'._

Wiebsite Language
Selectthe language you want o apply nakah [ Lijsed ates
B gour Wabde, ks e

Editor Language

Ealact the languags you want to apply s hglif ﬂ

o i aditis

Upload Language Flle

CAUTIOMN Your langwags e will Lengusgs Filen
evurwrts @ languags file wizh the 3imas Pacouer
REmE
Tha Fils et ba of the typa. tvt and have & mawimum fils aigs
af 100k

Website Language: Select a language in the dropdown list and click the “Update”
button.

Editor Language: Select a language in the dropdown list and click the “Update”
button.

Upload Language File: Click the “Browse” button to select a language file saved on
your computer then click the “Upload” button to upload it to your Website.

Note: Depending on your access right level you may not be able to access this
feature. If you think you should, please contact your administrator.

To backup or compact your database, click the Database Maintenance icon (%).
i Dk einiascs

Database Information

Genaral detabase informatien Type: MSACCESS
Name: stedynamic_12 mdb
Shze: 304kb

Backup Database
Click o the link 1a make & backup of
your databare

Compact Database
Campatting yamr database Improves it

parfarnahee. Yeu sheuld campace pour Compact & Ropair Database

databuge 4% least once & waak

Database Information: Displays your database details (Microsoft Access and SQL
Server).
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Backup Database: Click this link to save your database onto your computer
(Microsoft Access only).

Compact Database: Compacting your database improves its performance
(Microsoft Access only). You should compact your database at least once a week by
clicking on this button.

Note: Depending on your access right level you may not be able to access this
feature. If you think you should, please contact your administrator.

To lock your Website, click the Lock Website icon (@). This feature can be used
when doing maintenance or to close your Website temporarily. When accessing your
Website, a page is displayed with the title and the message you have chosen.

E:; Lut:l-_c web_site

Title Tita |

Inputthe tile you want e be displayed il Tar R nk

Message Maggags
Tnpue the meddsge you want to ba

ur website i being updated. Ploase come
digplaysd L

Back n & faw minutEs

LockfUinLock

I wou galact "Lock Wabiita® the wabiits

will mot ba accessible (b page with your {7 | Lk wabidion

titls and masdags will be digplayed). F
*  Unlock websies

Mote: Tha Admis Area will ramain
sccerEidls by Eupar Adminenly

SUBMILT

lich gntha swbmit betton 4o apply m

chEnges

Title/Message: Input the title and message you want to be displayed.
Lock/Unlock: Select lock or unlock accordingly.

Important: The admin area will remain accessible to super admin and allowed
users.

Note: Depending on your access right level you may not be able to access this
feature. If you think you should, please contact your administrator.
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